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Village of Pittsford Board of Trustees Meeting 

September 24, 2019 7:00 PM 

Tentative Agenda  

Board Member - Conflict of Interest Disclosure 

Meeting Items 

1. Change to Village “Speed Hump Policy”

2. Bush Communications

3. St. Louis School Correspondence

4. Non-Municipal Use Permit

• Rochester Prep West Campus Elementary School

5. 75 Monroe Avenue Update

Member Items 

1. Mayor Corby & Trustee Stetzer - Erie Canal Nature Park & Preserve committee meeting

Department Reports 

1. Village Attorney

2. Treasurer’s / Village Clerk Report

3. Minutes

4. Executive Session

Next Scheduled Meeting- October 8, 2019 *Subject To Change Without Notice
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Village Board Meeting  

September 24, 2019 

 

Meeting Items 

Agenda Item 1 

 
 

 

 

Change to Village “Speed Hump Policy” 

 

 



Village of Pittsford 

Village of Pittsford Traffic Calming Policy 
 

 

 

 

Process for speed hump consideration 

 

The process for requesting and selecting speed hump locations is: 

 

1. Citizen support for the project must be demonstrated through a petition (see Appendix A) showing 

60% support of occupied properties on the affected street.  If the street has few or no occupied 

properties, the Board of Trustees may initiate an investigation without a petition. 

 

2. Fire Department and Ambulance Service input/analysis.   

 

3. If a 60% petition is received, then the Board of Trustees will request that a Public Hearing be 

scheduled.  The Village Clerk will publish a legal notice noting the date, time, and place of the 

hearing.  The Board will consider the process and criteria outlined below, comments from the 

public, and alternative traffic calming techniques if appropriate. 

 

4. If approved, the Village Department of Public Works (DPW) will install the hump(s) in 

accordance with specifications provided by a traffic engineer, subject to the availability of funds 

and staff resources. 

 

5. Following installation, DPW personnel will monitor speed humps, traffic volumes, and speeds. 

 

6. The Clerk will send the Speed Hump Post Installation Questionnaire to residents after installation 

(Appendix B) for input. 

 

Village Selection Steps and Criteria 

 

The following three-step speed hump location selection process and criteria shall be used by the Board of 

Trustees to select future speed hump locations in the Village of Pittsford: 

 

1. An in-house evaluation of street functional classification and geometric features shall be 

conducted. 

 

2. Volumes and traffic speed data shall be collected and evaluated. 

 

3. There shall be a review of other related information to determine if there are any unusual 

circumstances which would support or eliminate the street from future speed hump consideration. 

 

The first evaluation involves the screening of potential speed hump locations based on street geometric 

features and functional classification. The criteria for this evaluation are:  

 

The candidate street must be under the control of the Village of Pittsford (thus, not Monroe County or 

New York State).  The purpose of the speed hump program is to promote safety and discourage cut-

through traffic and/or speeding on local streets. 



 

1. The street must NOT be on a “primary” or routine emergency vehicle or public transit bus route.  

RTS bus routes and fire station locations will be used in this evaluation.  

 

2. The street width must be less than 40' wide to indicate the street is not a wide arterial street.  

 

3. The street must have a grade of 6% or less approaching the hump location to avoid drainage 

problems and insure safe vehicle operations.  

 

4. The street must have no parallel local residential streets. If there are parallel local residential 

streets, the placement of speed humps could merely shift traffic to another street. 

 

5. The street must be a through street (no cul-de-sacs or alleys). 

 

The Board of Trustees will request a traffic study to obtain speed and volume data and compare the results 

to the following criteria:  

 

1. Traffic Speeds – A speed survey should demonstrate that a minimum of 40% of the vehicles are 

exceeding the speed limit.  Furthermore, the finding of excessive speed should be made only after 

attempts at controlling speed using specialized enforcement has proven ineffective. 

 

2. Traffic Volume – Streets should have a minimum daily volume of 500 vehicles before humps are 

considered.  The volume of traffic is the level at which the character of the street is impaired. 

 

Should the candidate street not meet the above criteria, the Board of Trustees will consider other factors 

impacting safety, such as: 

 

1. History of accidents clearly related to speeding or conditions on the street. 

 

2. Adequate street lighting and drainage. 

 

3. Pedestrian traffic without a sidewalk on either side of the street. 

 

4. Unusually high volumes of pedestrian and/or bicycle activity. 

 

5. Other factors deemed appropriate by the Board of Trustees. 

 

 

 

 

Forward petitions to: 

 

Village of Pittsford 

21 North Main Street 

Pittsford, NY 14534 

 
 

 

 

 



 

 

APPENDIX A 
SAMPLE PETITION 

 
 

 

DATE: 

 

ADDRESSED TO: 

 

Village of Pittsford 

21 North Main Street 

Pittsford, NY  14534 

 

Subject:  Installation of Speed Humps on      
 

 

We, the undersigned owners of residences on      , request your approval 

and installation of speed humps on our road for the following reason(s): 

 

1. 

 

2. 

 

3. 

 

4. 

 
          Telephone    
Property Owner(s) Printed  Street Address     Number           Signature 

 

               

 

               

 

 

               

 

               

 

 

               

 

               

 

 

               

 

               



APPENDIX B-1 
SAMPLE  

SPEED HUMP POST INSTALLATION QUESTIONNAIRE 

 

Date:        

 

 

Name:      Address:       

    

 

1. It is my perception that the speed of traffic has been: 

 

Reduced  Stayed the Same  Increased 

 

2. Since the installation of speed humps, the overall speed of traffic is: 

 

Too Fast  Just Right   Too Slow 

 

3. It is my perception that the volume of traffic has: 

 

Reduced  Stayed the Same  Increased 

 

4. I have observed that the speed humps are an attractive nuisance to kids with bikes, 

skateboards, etc. 

 

Yes    No 

 

5. Knowing what I do, I would agree to a similar installation again. 

 

Yes    No 

 

6. Should the speed humps remain permanently on      ? 

 

    Yes    No 

 

7. I feel that the signage and striping is acceptable in appearance. 

 

Yes    No 
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OTHER COMMENTS: 
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APPENDIX B-2 
SAMPLE  

SPEED HUMP POST INSTALLATION QUESTIONNAIRE 

 

Date:        

Name:      Address:       

           

1. It is my perception that the speed of traffic has been: 

Reduced  Stayed the Same  Increased 

 

2. Since the installation of speed humps, the overall speed of traffic is: 

Too Fast  Just Right   Too Slow 

 

3. It is my perception that the volume of traffic has: 

Reduced  Stayed the Same  Increased 

 

4. I have observed that the speed humps are an attractive nuisance to kids with bikes, 

skateboards, etc. 

Yes    No 

 

5. Knowing what I do, I would agree to a similar installation again? 

Yes    No 

 

6. Should the speed humps remain permanently on      ? 

    Yes    No 

 

7. I feel that the signage and striping is acceptable in appearance. 

Yes    No 

 

OTHER COMMENTS: 

 

               

 

               

 

               
 

 

 

 

 



Village Board Meeting  

September 24, 2019 

 

Meeting Items 

Agenda Item 2 

 
 

 

 

Bush Communications 

 

 



																																														 	
 

 
 
 
 
 
 
Professional Services Estimate 
 
Date:   June 11, 2019 
 
Client:   Village of Pittsford 
  21 North Main St. 
  Pittsford, NY 14534   

 
  
Description of Work to Be Performed (“Project”), Costs, Payment Terms and Duration:  
 
Engagement Duration:  
 
Approximate Starting Date: July 1, 2019  
Approximate Completion Date: June 30, 2020 
12-month engagement 
 
Cost and Payment Terms  
 
Monthly Project Retainer: $2,734 (12 month engagement)  
Payment due 1st of each month 
 
 
Out of pocket expenses are not included in this proposal. This includes, but not limited to printing, fulfillment, postage, 
photography, video production, or travel at the clients request.  

Client has read and agrees to the Terms and Conditions set forth on the last page of this Proposal.  
IN WITNESS WHEREOF, Client has hereby executed this Proposal this 1st day of July, 2019. This Proposal is not binding 
until accepted by Bush Communications. Upon execution of this Proposal by Bush Communications, the parties agree 
that this Proposal shall become a binding and enforceable contract in accordance with the terms herein.  
 
Accepted:  
 
 
 
Village of Pittsford    Bush Communications  
Client 
 
 
__________________________   James E. Bush 
Name (Printed)     Name (Printed)  
 
 
__________________________   __________________________  
Signature     Signature  
 
 
__________________________   __________________________ 
Date     Date 
 
 
 
 
 
 
 
 
 



																																														 	
 
 
 
 
 
 
Project Overview  
 
Bush Communications will assist the Village of Pittsford with developing an annual full-color, eight-page annual report and 
a direct self-mailer on a specific topic five times per year.  

Statement of Work: Annual Report and Direct Self-Mailer Development:  

Create a name for a magazine-style annual report and related bi-monthly series 

Develop the editorial calendar  

Conduct interviews as needed 

 Provide copywriting and editing in a journalistic style 

Creative design front & back cover options (2)  

Final creative design and layout of all deliverables 

Create high res files for print production 

Account Management services  

 
Cost breakdown and hours 
 

The following estimate uses a blended rate of $170/hour, accounting for a mix of senior counselor, counselor resources, 
art director, graphic designer, and account manager for 12-month duration.    

Naming & General Style Development: 6 hours, $1,020  

Annual Report Input Session: 3 hours, $510  

Editorial Topic Development: 4 hours per mailing (6 mailings/year with two rounds of edits each), $4,080  

Annual Report Content Development: 25 hours, includes two rounds of edits, $4,250  

Creative Design and Layout, and print mechanicals for 8-page annual report, full color, bleeds, 35 hours, includes two 
rounds of edits, $5,950 

One-Pager Content Development: 10 hours per issue, includes subject matter expert interviews, two rounds of edits, 
5X/year, $8,500 ($1,700/ea) 

Creative Design and Layout: 8-1/2”x11”, 2-sided folded self-mailer, 5X/year, $4,250 ($850/ea.), 5 hours per issue, two 
rounds of edits.  

Account Management services: client meetings, ongoing communications, project scheduling/timelines, overall project 
management, and production assistance.  (15% of total project costs), $4,284,12-month engagement, 25 hours total.   

Total Hours: 193 

Total Costs: $32,810 

 
 



																																														 	
 
 
 
Terms and Conditions  
 
Alterations/Change Orders: Client agrees to pay for the Project according to the terms and conditions of the above described cost 
estimate. Any alteration, modification or change in the Project requested by the Client which involve extra time and/or costs over and above 
the cost estimate shall be paid for directly by the Client pursuant to the terms of a Change Order executed by both parties.  
 
Stop Work: If any payment owed to Bush Communications is not made when due, Bush Communications may suspend work on the 
Project without penalty until such time as all payments due have been paid by the Client.  
 
Completion Dates: The completion dates noted on this Proposal, if any, are approximate dates, and Bush Communications is not 
responsible for delays in completion of the Project due to: 1) delays which are caused in whole or in part from change or other agreed 
alterations to the Project; 2) delays caused by Client’s failure to timely provide the items required by the Proposal and/or failure to timely 
respond to Bush Communications requirements for the Project; and 3) delays caused by Acts of God which are beyond the reasonable 
control of Bush Communications.  
 
Default and Remedies: Client shall be in default of this Proposal if Client: (i) fails to make any payment owed to Bush Communications 
within five (5) days after the date payment is due under the terms of this Proposal; (ii) becomes insolvent; or (iii) defaults under any other 
provision of this Proposal. The parties agree that upon Client’s default, Bush Communications may take any and all actions in law or equity 
to recover its damages. No right or remedy herein conferred upon or reserved to Bush Communications is exclusive of any other right or 
remedy or allowed by law. Each right or remedy shall be cumulative and may be exercised singly or in combination. To the extent allowed 
by law, any late payment or non-payment of any past due amount will accrue interest at the lower of, 18% per annum or the highest legal 
rate allowable by law from the due date until paid. In the event of the Client’s default under this Proposal, Client shall pay all of Bush 
Communications collection costs, including reasonable attorney fees which Bush Communications incurs to enforce its rights or remedies 
hereunder.  
 
Confidentiality: All Confidential Information shall be retained by the receiving party in strict confidence and shall not be used or disclosed 
to any third party except as may be reasonably necessary by the parties in connection with the performance of their duties under this 
Proposal or as otherwise permitted under this Proposal. Nothing in this Proposal shall in any way restrict the right of the receiving party to 
use, disclose, or otherwise deal with any information that (a) was already known to the receiving party at the time of disclosure as 
evidenced by written documents in the receiving party's possession prior to disclosure; (b) was generally available to the public or becomes 
publicly known through no wrongful act of the receiving party; (c) was received by the receiving party from a third party who had a legal 
right to provide it; or (d) was developed independently of knowledge of Confidential Information received by the receiving party from the 
disclosing party. Nothing in this Proposal shall prevent a receiving party from disclosing information as may be required to be disclosed by 
the disclosing party pursuant to any order of a court or governmental agency of competent jurisdiction if the disclosing party has notified the 
other party of such order as soon as possible prior to disclosure. Confidential Information" shall mean for purposed of this Proposal any 
information relating to or disclosed in connection with this Proposal by either party, including without limitation, technical processes, security 
procedures, formulas, source code, object code, product and equipment designs and components, sales, costs, and other unpublished 
financial information, product and business plans, and projections and marketing data, and any information that is marked as confidential or 
proprietary or should be reasonably understood to be confidential or proprietary to the disclosing party. The confidentiality obligations in this 
paragraph shall survive the termination of this Proposal.  
 
Limitation of Liability.  
IN NO EVENT SHALL BUSH COMMUNICATIONS BE LIABLE FOR ANY LOSS, OR ANY INDIRECT, INCIDENTAL, EXEMPLARY, 
SPECIAL, CONSEQUENTIAL, OR SPECIAL DAMAGES, INCLUDING WITHOUT LIMITATION DAMAGES FOR LOST PROFITS, LOST 
DATA OR ECONOMIC DAMAGE OR LOSS UNDER ANY OTHER THEORY OF LIABILITY, REGARDLESS OF THE FORM OF ACTION 
AND REGARDLESS OF WHETHER ACCOUNTABLE DIGITAL HAS BEEN ADVISED OF SUCH LIABILITY IN ADVANCE OR HAS 
REASON TO KNOW OF THE POSSIBILITY OF SUCH DAMAGES.  
 
Except for Bush Communications intentional breach of its confidentiality obligations under this Proposal, in no event shall the 
total damages payable by Bush Communications under this Proposal (whether such damages arise from any claim based upon 
contract, warranty, tort, or otherwise) shall in no event exceed the actual amount of the fees paid to Bush Communications by the 
Client for the Projector or Bush Communications applicable insurance coverage, if any, whichever is greater.  
 
Severability. If any provision of this Proposal be declared invalid, such provision shall be inapplicable and deemed omitted, but the 
remaining provisions, including the default and remedy provisions shall remain in full force and effect.  
 
Entire Agreement/Modification. The written instruments between the parties constitute the entire agreement between the parties, and no 
waiver or modification of any provision thereof shall be binding unless in writing and signed by an authorized representative of the party 
against which enforcement is sought. If the Client desires to change the Proposal, Bush Communications and the Client must execute a 
change order which lists all agreed changes to the Project and to the Client’s costs.  
 
Law. The parties agree that this Proposal and the rights and remedies of the parties shall be interpreted, construed and enforced in 
accordance with the laws of the State of New York and that venue for any dispute arising under this Proposal shall be the federal, New 
York State or local courts in Monroe County, State of New York.  
 
Assignment: Client shall not assign this Proposal without Bush Communications prior written consent. This Proposal and the covenants 
and obligations hereunder shall be binding upon any such assign, successor, representative or transferee of Client. 
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Treasurers / Village Clerk Report 

• Bill Pay 

• Ethics Form Approval 

• Tree Plaques 

 

 

 





Village of Pittsford
21 North Main Street
Pittsford, NY 14534

COMPLAINT 

The Village of Pittsford Board of Ethics has jurisdiction to investigate potential violations of Chapter 21 Code of 
Ethics of the Village of Pittsford as it applies to officers and employees of the Village of Pittsford.

COMPLAINANT NAME 

ADDRESS   

CITY, STATE, ZIP 

TELEPHONE 

EMAIL 

Please provide a statement or description of the alleged violation of Chapter 21 Code of Ethics of the Village 
of Pittsford, including facts constituting a violation of the above, the identity of the individual(s) at issue 
and, if possible, a date, time, place of the alleged violation. Also note any documents or exhibits you are 
including to support the allegations. 

Has this matter been referred to any other agency?    Yes  No 

If yes, which agency? ____________________________________________________ 

Is there pending legal action you are aware of?   Yes  No 

If yes, where? __________________________________________________________ 



Village of Pittsford
21 North Main Street
Pittsford, NY 14534

I,           , being duly sworn, have read the foregoing complaint in its 
entirety, including any additional pages, and to the best of my knowledge, or based on information and 
belief, believe it to be true. I also understand the intentional submission of false information may constitute 
a crime punishable by fine or imprisonment, or both. 

Sworn to before me this ________________ day of 

______________________________, 20_________ 
MONTH 

__________________________________________ 
SIGNATURE  

__________________________________________ 
NOTARY PUBLIC 

PAGE _OF  

INITIALS  



Village of Pittsford
21 North Main Street
Pittsford, NY 14534

Complaint Additional Page 

PAGE _OF  

INITIALS  



Village Board Meeting 

September 10, 2019 
 

 

 

Department Reports 

 

 

 

Minutes 

 

Village Board Special Meeting 8/13/19 

Village Board Code Review 8/13/19 

Village Board Joint Meeting 8/20/19 

 

 

 
 

 


	vba92419
	Agenda 1
	Speed_Hump_Policy_Final_Edition_Adopted_12.14.10 (1)
	Agenda 2
	Village of Pittsford Proposal
	Agenda 3
	St. Louis School
	Agenda 4
	permit request
	Agenda 5
	member items
	Attorney
	Treasurer's Report
	tr 9.24.19
	2019 Village Ethics Complaint Form
	minutes
	TR 8.13.19 RM (002)
	trustees81319cr
	trustees82019cr

	Has this matter been referred to any other agency: 
	Is there pending legal action you are aware of: 
	Complainant Name: 
	Address: 
	City State Zip: 
	Telephone: 
	Email: 
	Text2: 
	Check Box3: Off
	Check Box4: Off
	Check Box5: Off
	Check Box6: Off
	Full Name: 
	Sworn to before me this: 
	MONTH: 
	sworn year: 
	Pg number1: 
	Page number of: 
	Initials1: 
	Sworn Complaint Additional Page 1: 
	PAGE_2: 
	OF_2: 
	INITIALS_2: 


