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Village of Pittsford Board of Trustees Meeting 
May 11, 2021 6:30 PM 

 
Tentative Agenda  
 
Board Member - Conflict of Interest Disclosure & Open Meeting Compliance Certification 

  
 Department Reports 

 
1. Building Inspector Report 
2. DPW Report 
3. Village Attorney 
4. Treasurer’s / Village Clerk Report 
5. Minutes 

 
Meeting Items 
 
1. Review of Non-Municipal Permit for the Frog House Granted on February 17, 2021 
2. Non-Municipal Agreement – Pittsford Art Galleries 
3. Application for Short Term Retail Business – Ronald Jurincie  
4. Discussion on the Expansion of Outdoor Seating Resolution 
5. Approval of Retainer Agreements  

• Osborne & Reed   
• Zoghlin Group   

6. Stewardship Committees for Sustainability  
7. Auburn Line Park Expansion 
8. 1999 Survey of N.W. Quadrant  
9. Ethics Board Appointments 
10. Developing a Newsletter 
11. Boy Scout Project Requirements 
12. Village Wide Clean Up Day 
13. Village Office Reopening  
14. Special Permit Application - Karol Kutter, Salon 

 
Member Items 

 
Executive Session 
 
Next Scheduled Meeting – May 25, 2021    *Subject to Change Without Notice   

mailto:village


May 4, 2021, 8:00 AM – 9:00 AM.  Erie Grill, Pittsford.   

Subject: Notes from breakfast meeting with Chris DiMarzo, PCP, Village Trustee Dan Keating, and Village 

Mayor Alysa Plummer in attendance.   

Mr. DiMarzo indicated he wants a fresh chapter and a new design. He said he understands and “heard 

loud and clear” that mass and scale need to be reduced and that greenspace was important to the 

Villagers. 

To signal a fresh start for the project, PCP has hired a new architect, Dirk Schneider, who lives in the 

Village. Currently, Mr. Schneider is Chair of the Town’s Design Review and Historic Preservation Board. 

Mayor Plummer discussed the Village Sustainability Initiative and possible role for a developer to create 

a cutting-edge flagship sustainable design, possibly utilizing Fed and/or State tax credits or funding. 

Mr. DiMarzo indicated his company has just completed an apartment building located at S. Goodman 

and 390 with a solar roof which supplies the power to the building to heat the water. 

Mr. DiMarzo brought up the February letter sent to PCP from counsel representing the Trustees, HPB 

and PZBA indicating possible parameters for the project going forward. He believes some of the 

guidelines are workable and some are contradictory.  He provided no supporting detail. 

He expressed concerns about parking, as an underground garage dictates a larger building footprint.  He 

recognizes that underground parking is important, and there is an attainable balance.   

The applicant is requesting a negotiated settlement rather than going through the process again before 

the HPB and PZBA.  

He further stated the only Board left to approve his project is the HPB as, according to him, the PZBA 

already approved the project in 2014. He strongly indicated that a negotiated settlement was the best 

way to bring about resolution and returning to the process of separate board reviews could prolong the 

process.  

The applicant requested a new committee of two members from each board (Trustees, PZBA, and HPB) 

to negotiate a settlement, similar to the request Judge Ark made in the past. This would be a structured 

settlement and, based on a positive outcome, the applicant would drop all appeals and further litigation. 

Mr. DiMarzo would like to set up a meeting with his architect as soon as possible. Our response to Mr. 

DiMarzo was we would bring his request back to our Board and our legal counsel as to how to best 

proceed. 

Mayor Plummer and Trustee Keating made no promises either explicitly or implicitly to the developer 

regarding any current or future outcomes for the project. The approach taken was to have a cordial 

meeting and listen. 

Trustee Keating and Mayor Plummer each paid their own checks. 

 



Village Board Meeting  

 

 

 

 

Department Reports 

 

 

 

Building Inspector Report 

 



Building Inspector report 04/05/2021– 05/07/2021 

During period issued 9 permits for $942.50 in permit fees and $57,585.00 in improvements  

Worked with residents and businesses for 7HPB applications and 1 info only request, 1 S. Main st. – sign, 
36 Sutherland – porch addition, 20 Rand place – siding, 31 Courtenay circle – windows (fire restoration), 
96 S Main st. – basement windows, 36 Monroe Ave. – porch addition, 5 Monroe Ave – remodeling, and 
22 Boughton for possible addition 

Attended monthly coalition stormwater meeting  for the annual report, received new forms and 
completed report for 2020 and submitted 

Inspections 11 Schoen / pavilion, Alladins – framing for commissary , final for the geotherm heating 
system at 35 Courtenay, several trips to DPW area for ground disturbance activities, two roofing jobs, 31 
Courtenay circle, 36 Monroe, 57 S. Main. Also make rounds through the village almost daily. 

Worked with Pittford Panthers for variance applications and site plan reviews  

Issued permit for proposed passthrough of Tequilaria  new restaurant  

I have read and processed over 380 emails during this time period, researching and answering many 
questions regarding zoning and Historical preservation requirements to new property owners and 
tenants. I have sent over 150 response emails 

Receive on average 10-12 phone calls per day with questions or concerns over village issues 

Attended fourth set of classes for my required annual in service training  

While touring the village I found three projects this month that were being done without the proper 
permitting and paperwork and all are now compliant 

I have spent more time on the issue of windows within the Historic districts due to the fact that we 
continually receive applications and questions and complaints from residents in regards to this matter. I 
have found our policy to be inconsistent with those of the city of Rochester and the Village of Brockports 
historical districts and have reached out to entities within the state for some guidance 

Completed proposed additions/changes to the fee schedule and they were approved at the 
organizational meeting 

I have reached out to the numerous business owners and property managers in regards to the 
conditions of Schoen place in the back parking lot areas after receiving several complaints from a 
resident. 

Have received numerous requests and emails regarding outdoor seating and Copper Leaf is wondering 
why they are being left out. 

Have worked with the potential new tenant for building K at 50 state street for a special permit and 
structure changes, public hearing on the 25th 

I have spent many hours in regards to the land disturbance in the open space near the DPW researching 
and defending the Villages position on the matter 
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Village Attorney 
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Department Report 

 
 

 

 

Treasurers / Village Clerk Report 

• Bill Pay 

• HSA Funding 





 

Employee 1-Jun-21

Bleier, Zachary $2,500.00

Ciccarelli, Dorothea $1,250.00

Pacheco, Marina $1,250.00

Rule, Joan $1,250.00

Thomas, Brooklyn $1,250.00

Yaeger, Douglas $2,500.00

Van Bortle, Brad $1,250.00

Sum $11,250.00

Health Care 2021

Health Savings Account Funding



Village Board Meeting 
 

 

Department Reports 

 

 

 

Minutes 

 

• Village Board Special Meeting, April 8, 2021 

• Village Board Regular Meeting, April 13, 2021 



Village Board Meeting  

 

 

Meeting Items 

Agenda Item 1 

 
 
Review of the Non-Municipal Permit for the Frog House 

Granted on February 17, 2021 





From: Jeffrey Turner (jlt@orblaw.com)
To: Village Clerk
Subject: FW: Village land use regulations and Municipal permit agenda item
Date: Tuesday, April 20, 2021 3:09:58 PM
Attachments: image002.png

image001.png

Here you go.
 
Jeffrey L. Turner, Esq.
Osborn, Reed & Burke, LLP
45 Exchange Blvd., 4thFl.
Rochester, NY 14614
(585) 263-9510 (DIRECT LINE)
(585) 454-6480 Ext. 510
(585) 232-4877 facsimile
www.osborn-reed.com

This communication and any attachments are confidential and intended solely for the named addressee(s).  They may be subject to
legal, professional or other privilege or may be protected by other legal rules.  They must not be disclosed to anyone without the sender’s
authorization.  If you are not the intended recipient or authorized to receive this communication for the intended recipient, you may not
disclose, copy, distribute or retain this message or any part of it.  We would appreciate it if you would notify us if you received this
communication but were not the intended recipient.  Thank you.
 
 

From: Jeffrey Turner 
Sent: Tuesday, April 20, 2021 3:06 PM
To: Building Inspector <buildinginspector@villageofpittsford.com>; 'Alysa Plummer'
<mayorplummer@villageofpittsford.com>
Cc: 'Justin Leitgeb' <trusteejleitgeb@villageofpittsford.com>; 'Renee Stetzer'
<trusteerstetzer@villageofpittsford.com>; 'Dan Keating' <trusteedkeating@villageofpittsford.com>;
Lili Lanphear <trusteellanphear@villageofpittsford.com>
Subject: RE: Village land use regulations and Municipal permit agenda item
 
I would add to that list a Local Waterfront Consistency review.  The Village could, but not must, take
the position that since this is a governmental activity, local zoning should not apply.  I point out that
the Village took the position, but not aggressively, that Village Zoning should apply to the Town’s
reconstruction of the Rec Center.
 
In addition, even if the Village were to take the position that local zoning does not apply, this would
still be a Type I SEQR action.  This is the case not because of the Village code section cited by Steve,
but because the work done and the anticipated improvement is an unlisted action adjacent to an
Historic resource – the canal.

mailto:jlt@orblaw.com
mailto:villageclerk@villageofpittsford.com
http://www.osborn-reed.com/










 
Jeff
 
Jeff
 
Jeffrey L. Turner, Esq.
Osborn, Reed & Burke, LLP
45 Exchange Blvd., 4thFl.
Rochester, NY 14614
(585) 263-9510 (DIRECT LINE)
(585) 454-6480 Ext. 510
(585) 232-4877 facsimile
www.osborn-reed.com

This communication and any attachments are confidential and intended solely for the named addressee(s).  They may be subject to
legal, professional or other privilege or may be protected by other legal rules.  They must not be disclosed to anyone without the sender’s
authorization.  If you are not the intended recipient or authorized to receive this communication for the intended recipient, you may not
disclose, copy, distribute or retain this message or any part of it.  We would appreciate it if you would notify us if you received this
communication but were not the intended recipient.  Thank you.
 
 

From: Building Inspector <buildinginspector@villageofpittsford.com> 
Sent: Tuesday, April 20, 2021 2:42 PM
To: 'Alysa Plummer' <mayorplummer@villageofpittsford.com>
Cc: Jeffrey Turner <jlt@orblaw.com>; 'Justin Leitgeb' <trusteejleitgeb@villageofpittsford.com>;
'Renee Stetzer' <trusteerstetzer@villageofpittsford.com>; 'Dan Keating'
<trusteedkeating@villageofpittsford.com>; lynn lanphear <bahalan23@yahoo.com>
Subject: Village land use regulations and Municipal permit agenda item
 
Trustees: I have conducted research regarding activities that recently had been initiated on
the 10-acre parcel currently designated as Open Space behind the DPW and abutting the
Auburn Trail. The disturbance of the site was associated with a proposed arboretum/nature
preserve and what was intended to be a permanent installation of two 12ft x 25ft gardens.
At this juncture activity has been halted on the site. According to our Village codes these
projects require the following reviews and approvals:
 

1. Minor site plan review and approval per 210-34.2 (5) Siting, planting, erecting, or
reconfiguring landscaping, fencing, screening, or walkways in association with a
nonresidential use or multifamily dwelling.
 

2. SEQR, as a Type 1 action, per 210-30.8 as our Village regulation cites a quarter-acre
threshold. Well over 23,000 sq. ft of area has been cleared which is over ½ of an acre

http://www.osborn-reed.com/
mailto:buildinginspector@villageofpittsford.com
mailto:mayorplummer@villageofpittsford.com
mailto:jlt@orblaw.com
mailto:trusteejleitgeb@villageofpittsford.com
mailto:trusteerstetzer@villageofpittsford.com
mailto:trusteedkeating@villageofpittsford.com
mailto:bahalan23@yahoo.com


of disturbance.
 

3. A Stormwater Pollution Prevention Plan per chapter 175 of the Village Code also citing
¼ acre as being a threshold for review.

 
 
Steven Lauth
Building Inspector/CEO/Fire Marshall
Village of Pittsford – (585) 586-4332
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Meeting Items 

Agenda Item 2    

 
 
Non-Municipal Agreement – Pittsford Art Galleries 



Dorothea
Highlight

Dorothea
Highlight



THIS IS YOUR PASSPORT
to the 2021 Pittsford Art Walk 
Fill out your contact information 
on the back of this form. Then have 
this passport stamped by each of 
the three Pittsford art galleries, 
turning it in to the last gallery to 
be entered into a drawing for one 
of THREE prizes (one donated by 
each gallery). Have fun!

JEMBETAT

PITTSFORD FINE ART

SYLVAN STARLIGHT CREATIONS



Jembetat Gallery was founded in 1991 by a Peace Corps volunteer who 
served in West Africa. Owner Robert Ament travels the world to find unique 
handcrafted jewelry. Sterling silver Balinese jewelry with semiprecious stones 
and several designs have 18k gold accents. An extensive collection of rings are 
intricately designed with Topaz, Peridot, Opal, Moonstone and Lolite. There is a 
large selection of handmade sterling silver rings with exotic Balinese influence. 
The new Amber jewelry collection was designed by young, modern artists from 
Poland. The gallery offers Tribal Art from West and Central Africa which Robert 
has collected on his many journeys to the remote interior of Sub Saharan Africa 
over the last thirty years. jembetatcafe.com

Pittsford Fine Art is a co-operative gallery in which thirteen regional artists 
share exhibition space. Gallery members include Kathy Armstrong, Kathleen 
Bolin, Steve BonDurant, Chris Kolupski, Lawrence Keefe, Nancy Lane, Valerie 
Larsen, Chris Manaseri, Rebecca Maynard, Robin McCondichie, Bill Mowson, 
Chip Stevens, and Suzi Zefting-Kuhn each of whom has a different exhibition 
space each month. In addition, a Guest Artist is featured each month, allowing 
some of Rochester and Western New York’s most talented artists a venue for 
showing and sales. The gallery features only original paintings, and sculpture. 
Subscribe to their free monthly e-newsletter to keep track of special events and 
upcoming guest artists. pittsfordfineart.com

Sylvan Starlight Creations, Pittsford’s largest artisan gallery and fine art shop 
is located in Northfield Common at the south end of Schoen Place. The gallery 
features the work and fine craftsmanship of more than 100 of the area’s top 
local artists—everything from fine art and paintings to jewelry, metal art, 
glass, wood working and so much more! Look no further for that perfectly 
handcrafted, one-of-a-kind statement piece or gift that nobody else has! They 
also offer fun creative classes (currently held online), art supplies & kits and 
featured artist events!  sylvanstarlightcreations.com

Take the Spring 2021 Pittsford Art Walk May 20, from 4–8 pm to discover the 
Village’s three art galleries. Submit your passport stamped by all three galleries 
to be entered into a drawing for one of three prizes (one donated by each gallery).

Please provide your contact 
information in order to be eligible 
for the door prizes offered by the 
galleries. Leave your fully stamped 
passport at your final gallery stop 
of the evening to enter the prize 
drawing. You don’t need to be 
present to win. 
PLEASE PRINT LEGIBLY.

NAME

EMAIL

ADDRESS

PHONE



Put a little spring in your step

Thursday, May 20 
 from 4 pm to 8 pm

After a long winter, and frankly a long year, it’s time to get out on the town 
and take in all the fine art at Pittsford’s three art galleries: Jembetat, Pittsford 
Fine Art and Sylvan Starlight Creations. Pick up an Art Walk Passport at one 
of the galleries and stroll from one to the next. Drop off your completed 
passport at your last stop and you may win a prize! 

SPRING 2021 
PITTSFORD ART WALK



Village Board Meeting  
 
 
Meeting Items 
Agenda Item 3    
 
 
Application for Short Term Retail Business – Ronald Jurincie 
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Agenda Item 4    
 
 
Discussion on the Expansion of Outdoor Seating Resolution 



Village Board Meeting  
 
 
Meeting Items 
Agenda Item 5 
 
 
Approval of Retainer Agreements 
 
• Osborne & Reed   
• Zoghlin Group   
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The Zoghlin Group PLLC 
Attorneys at Law 
300 State Street, Suite 502 
Rochester, New York 14614 
Tel: 585-434-0790 
Fax: 585-563-7432 
http://www.ZogLaw.com     

 
BY EMAIL TO MAYORCORBY@VILLAGEOFPITTSFORD.COM  
AND VILLAGECLERK@VILLAGEOFPITTSFORD.COM  
 
 
March 21, 2021 
 
  
Mayor Robert C. Corby 
Village of Pittsford  
21 North Main Street  
Pittsford, New York 14534 
 
 
RE:   VILLAGE OF PITTSFORD PLANNING & ZONING BOARD OF APPEALS 

  
   

Dear Mayor Corby,   
  

I write in response to your request for a proposal to render legal services to the Village of 
Pittsford Planning and Zoning Board of Appeals.  Our current contract expires on May 31, 2021. 

 
2020 was a difficult year for everybody, especially municipalities.  In recognition of the 

impacts associated with the COVID 19 pandemic, The Zoghlin Group gave the Village of Pittsford 
PZBA a $1600 courtesy discount for the month of May 2020, and reduced the June 2020 invoice 
from $1600 to $286.  We also wrote off another $600 of legal fees billed on an hourly basis for the 
Westport Crossing matter. Consequently, our legal services came in well under budget.  For the 
2020 calendar year, we billed the Village only $38,045.   For the 2020-2021 fiscal year to date, we 
billed the Village only $21,215.  Assuming the next four months bring no surprises, this will bring us 
$1886 I under budget for the General PZBA matter, $50,000 under budget for the LWRP appeal that 
did not materialize, and $6248 under budget for other PCP matters.   

 
The Zoghlin Group proposes to perform Routine PZBA services (as described below) on a flat 

fee basis and all other legal services under our Discounted Municipal Hourly Rates.  We propose to 
bill the Village $1600/ month for the Routine PZBA Services.  Our Discounted Municipal Hourly 
Rates are as follows: 

http://www.zoglaw.com/
mailto:MAYORCORBY@VILLAGEOFPITTSFORD.COM
mailto:villageclerk@villageofpittsford.com
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Partner:  $260/hour 
Senior Associate:   $250/hour  
Contract Attorney:   $245/hour 
Associate Attorney:  $225 /hour 
Staff Attorney:   $150/hour 
Law Clerk:     $115/hour 
Legal Assistant:   $115/hour 

 
Our Standard Terms and Conditions are attached to this letter. 
 
Scope of Work for Routine PZBA Services 

  
The scope of work for Routine PZBA Services will include advising the PZBA regarding 

applications submitted to it, attending monthly PZBA meetings, assisting the PZBA in conducting its 
municipal business in accordance with procedural and substantive legal requirements, and 
rendering legal advice in matters related to the PZBA’s official capacity. 
  

The following chart provides examples of tasks that will be within and outside of the scope 
of services for Routine PZBA Work: 
  

Routine PZBA Work Non-Routine PZBA Work 

Attend PZBA monthly meetings and (if 
necessary) one special PZBA meeting per 
month. 

Train PZBA. 

Draft potentially sensitive correspondence from 
PZBA to applicants. 

Draft routine correspondence from PZBA to 
applicants. 

Draft potentially sensitive Resolutions regarding 
applications. 

Draft routine Resolutions regarding applications. 

Counsel the PZBA with respect to its obligations 
under SEQRA, Village Code and New York Law. 

Assist other Boards with their obligations under 
SEQRA, Village Code or New York Law. 

Review and comment on draft meeting minutes 
prepared by PZBA Chair. 

Draft routine meeting minutes. 

Answer Recording Secretary questions about 
FOIL requests related to PZBA matters. 

Create checklists and forms for PZBA and/or Village 
staff, including the Recording Secretary. 

Counsel PZBA with respect to its obligations 
under New York Open Meetings Law. 

Draft, comment on or revise proposed legislation 
and/or zoning amendments for content, legality and 
consistency with other local, state or federal laws. 

Answer PZBA questions about applications 
submitted to it. 

Evaluate the extent to which proposed zoning 
amendments may affect issues within the 
jurisdiction of the PZBA. 

Answer PZBA questions about requests and 
referrals it receives from the Board of Trustees 

Attend attorney-client meeting(s) with PZBA to 
develop a strategy to address legal issues related to 
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Routine PZBA Work Non-Routine PZBA Work 

and APRB. applications that may be contested. 

Short telephone conferences with the PZBA 
Chair regarding specific applications and 
scheduling matters. 

Extended telephone conferences with the PZBA 
Chair and/or Board members (more than 2 hours 
per month). 

  
 The goals of representation shall be to: 
  
1.     Support delivery of PZBA decisions that are unlikely to be challenged successfully in an 

Article 78 proceeding and, if challenged, defend them effectively, efficiently, and 
economically. 

2.     Support PZBA work so that applications are efficiently, consistently and properly processed 
so that members of the public (including the applicant) understand the process, have an 
opportunity to be heard and are treated fairly. 

3.     Attend PZBA meetings at which applications with substantive legal issues are considered.  

4.     Cooperate with Village Board of Trustees, APRB, staff and professional consultants to 
advance common objectives.  

Routine PZBA Work Assumptions:   
  
1.     The Building Inspector or PZBA Chair will draft and the PZBA will adopt form checklists, 

procedures and resolutions for commonly recurring applications. 

2.     The building inspector/ code enforcement officer will provide substantial capable support 
with respect to processing applications. 

3.     All prior zoning amendments were done in accordance with all procedural and substantive 
requirements, including SEQRA, GML 239-m, and LWRP provisions. 

4.     Based on past application data, it is expected that the PZBA will hear an average of 24 
applications per year. 

Routine PZBA Work Constraints: 
  
1.     The PZBA cannot change the manner in which prior applications were handled. 

2.     The PZBA cannot control whether other Village Boards comply with the procedural and 
substantive requirements of local and state laws. 

3.     The PZBA cannot control the possibility that some project proponents and objectors may 
have unreasonable expectations and make unreasonable demands on the PZBA. 
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Routine PZBA Work Fee Proposal: 
  

The Zoghlin Group will bill the Village a flat fee of $1600/month to handle Routine PZBA 
Work. 
  

Scope of Work for Westport Crossing 
 

On December 24, 2020 Judge Ark dismissed PCP’s challenge to the PZBA’s LWRP 
determinations.  PCP filed a Notice of Appeal from this determination on January 21, 2021.  Its time 
to perfect the appeal expires on July 21, 2021.  

 
We expect PCP to either perfect the appeal or use the appeal as leverage to attempt to 

negotiate an approvable Project.  Either way, we anticipate a budget for Westport Crossing matters 
to be $35,000.   The estimate is not a “not-to-exceed” figure.   We will bill the Village monthly for 
legal services with respect to the Westport Crossing Project at the discounted Municipal Hourly 
Rates. 
  

Non-Routine PZBA Work and Contested Applications 
  

An unsuccessful applicant or project opponent may commence an Article 78 proceeding to 
challenge the PZBA’s determination with respect to an application.  If that were to occur, we would 
bill the Village at the discounted Municipal Hourly Rates.   

 
Other than the Westport Crossing litigation, only one Article 78 proceeding was 

commenced against the ZBA since this firm undertook its representation in 2015.   We do not 
anticipate any legal challenge to the PZBA determinations in the upcoming fiscal year. If a ZBA 
decision is challenged in an Article 78 proceeding, the estimate will increase by about $35,000.   
  
 Attorney Fee Estimate for 2020-2021 Fiscal Year 
 
 You asked for an estimate of attorneys’ fees that may be incurred for the 2021 fiscal year 
based on past experience.  The estimate is as follows: 
 

PZBA general work:  $19,200  
Westport Crossing matter: $35,000 
    $54,200 

 
The fees may be more or less than the estimated amount.  The estimate is not a “not-to-

exceed” figure. Please call me if you have any questions about this.  If the foregoing terms are 
acceptable to the Village, please sign and return a copy of this letter at your earliest convenience.  
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I have greatly enjoyed the work we have done together so far and look forward to our 
continued relationship.  
 
      

                               Sincerely, 

          
                                           Mindy L. Zoghlin 
  
 
 
The Village of Pittsford agrees to these terms. 
  
  
 
_________________________________________     
Village of Pittsford 
By Mayor Robert C. Corby 
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The Zoghlin Group’s Standard Terms and Conditions  
  

Payment will be due within thirty (30) days of receipt of the bill. A rebilling charge of fifteen 
($15.00) dollars will be applied to any fee not paid within thirty days.  In addition, interest at the 
rate of nine percent (9%) per year will be applied to any amount not paid after thirty days.   

 
The time for which we are to be paid includes not only office conferences, research, 

analysis, travel and advice, but also the time involved in telephone calls, faxes, e-mail, and other 
forms of communication. 
  

The Village will be responsible for all reasonable and necessary expenses associated with 
this matter.  For example, expenses may be incurred for court filing fees, court and other 
governmental agency fees for certificates, long distance telephone calls, duplicating charges, 
telecopy charges, travel, postage and printing costs.  The law firm may advance money to pay for 
these expenses but it is not obligated to do so. 
  

Pursuant to Title 22 of the Official Compilations of Codes, Rules and Regulations of the State 
of New York (“NYCRR”), Part 1215, you are hereby informed that in the event you dispute the legal 
fee charged to you by this firm, you may, with certain exceptions, have the right to arbitration of 
fee disputes under Title 22 NYCRR, Part 137 of the Rules of the Chief Administrator.  
  

The parties hope and expect that this will be a long-term relationship.  Nonetheless, the 
Village may terminate this engagement at any time by notice in writing to us. Upon receipt of such 
notice, subject to such court approval as may be necessary in the context of the situation, we will 
promptly cease providing any service to you. The Village will be responsible for paying for our 
services rendered up to the time we receive such notice and for such reasonable services that we 
provide thereafter in connection with the transfer of responsibility for the matters we are handling 
at that time to your new counsel. 
  

We may terminate this engagement by giving you 30 days prior written notice. Upon 
termination of our representation, the Village will be responsible for paying for our services 
rendered up to the time we terminate our engagement and for such reasonable services that we 
provide thereafter in connection with the transfer of responsibility for the matters we are handling 
at that time to your new counsel. 
  
    We will diligently and faithfully represent you and look forward to working with you on this 
matter.  However, we cannot guarantee the outcome of any claim.  
  

Please understand that any file that will be created by our firm in connection with this 
representation will belong to the Village. During the course of this engagement, the Village will be 
furnished copies of all documents and of all significant correspondence. When a matter is 
completed, we will deliver the originals of all documents to the Village. We will retain physical 
and/or electronic copies of all of the documents, all correspondence, and, to the extent we deem 
appropriate, all notes made in connection with this engagement in our file. You as our client may 
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direct us to turn over our file to you or to anyone else that the client designates, at any time. In 
such case, we will retain in our possession all internal communications and notes prepared by our 
firm and, at the expense of our client, make, retain, and store physical and/or electronic copies of 
all other matters in our file to be delivered to our client or at its request. It is the policy of our firm 
that client files that are no longer needed by our lawyers and other professionals on a recurring 
basis are closed and placed in storage in a location away from our offices. The off-site storage of 
closed files helps us to reduce our operating expenses, and consequently our fees. Because the 
Village will have been furnished with the originals and/or copies of all relevant materials contained 
in our files during the course of the active phase of our representation, in the event that we are 
asked by you to recover materials contained in a file that has been closed and placed in off-site 
storage, you agree that we shall be entitled to be paid by the requesting party a reasonable charge 
for the cost of the recovery of the file and the identification, reproduction, and delivery of the 
requested materials. Unless our firm is engaged to provide on-going representation in connection 
with this matter, it is our firm’s policy to destroy all copies of correspondence, notes, and 
documents retained in our file created in connection with the representation six (6) years after the 
completion of the engagement. 

 
We are enclosing an extra copy of this letter to be signed and returned to us consenting to 

the conditions of the representation as described in this letter. The return of a copy of this letter 
signed by you will serve as authorization for us to proceed.  If you have any questions about 
anything discussed in this letter, please call me. You should also feel free to contact an attorney in 
another firm to discuss the effect of agreeing to the terms of the representation as outlined in this 
letter. 
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Stewardship Committees for Sustainability 
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Auburn Line Park Expansion 
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1999 Survey of N.W. Quadrant 
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Ethics Board Appointments 
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Developing a Newsletter 
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Boy Scout Project Requirements 
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Village Wide Clean Up Day 
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Village Office Reopening 
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Special Permit Application – Karol Kutter, Salon 
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