
VILLAGE OF PITTSFORD 
SETTLED 1789     •     INCORPORATED 1827 

 

 
 

Village Hall ca 1855 (remodeled 1937) 
 

Phone 585-586-4332   •   Fax 585-586-4597   •   E-mail villageofpittsford@villageofpittsford.com 
www.villageofpittsford.com  •  21 North Main Street  •  Pittsford, New York 14534 

Village of Pittsford Board of Trustees Meeting 
March 14, 2018, 7:00 PM 

 
 
Tentative Agenda  

 
 Board Member - Conflict of Interest Disclosure 

 
Meeting Items 
  
1. Gertner Sewer Bill 
2. Non-Municipal Permit 

• Pittsford Community Library Inc. 
3. Special Permit – Sami Mina  
4. Comprehensive Plan and Zoning Code Consultant 
5. Appointment of Kaity Moranz as Deputy Clerk 
6. Cell Tower 
7. Public Information Meeting Jefferson Road 
8. Social Media 
9. Code Enforcement Position 
10. Member Items 

 
Department Reports 
 
1. DPW Report 
2. Building Inspector 
3. Village Attorney 
4. Treasurer’s / Village Clerk Report 
5. Minutes 
6. Executive Session  
 
 
 
 
Next Scheduled Meeting – March 27, 2018     *Subject To Change Without Notice 
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Social Media 

 



Facebook Recommendations 
1.  Legal Issues 

 
• Avoid having meeting on site, three comments by local 

officials on an issue could constitute a meeting.  
• A public employee can be disciplined for social media 

comments made pursuant to official duties as a public 
employee. 
 

2. Content/Acceptable Use 

• Municipal  
1. Purpose and mission of the page 
2. Name of your community and link to website 
3. Disclaimer related to comments and links 
4. Editorial policy 
5. Cross – comments between officials should be avoided 
6. Taking any official action on a matter or the appearance 

of taking an official action. 

• Public 
1. Allow comments unrestricted 
2. Don’t allow comments 
3. Allow comments with restriction and possible 

removal if policy isn’t followed 
 

3. Access Requirements 
• Access for people without internet 

 
4. Record retention 

• Be prepare to treat each post, comment, friend request as a 
record. 

• Retention? 



• Don’t rely on the retention policies of the social media sites. 
• Records from elected official done in the exercise of the 

functions of their job = public record  
• Officer or employee responsible for the keeping of the 

records, even if they are not in his or her actual custody or 
control. 
 

5. Management of the site  
• Periodically save an electronic copy of the page to a server 

and archive the comments and posts sent to the site. 
• Set up a forwarding system of posts, friend request, 

notifications of people joining comments are sent to an 
organization email account. 

• Make sure you save/forward quickly and often in order to 
save any comments and posts that are subsequently removed 
from the site.  

• Other municipalities have either Village Managers, Officials 
or Specific employee approving the posting made to the site. 
 

6. Security 

Employee Conduct 

–Management of the site 

–Intellectual Property Issues 

–Record retention 
Artwork courtesy of 
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 Bill Pay 

 

 

 



Village Board Meeting 

March 14, 2018 

Agenda Item 5 

Minutes 

• Budget Meeting - February 8, 2018
• Budget Meeting - February 15, 2018
• Budget Meeting - February 22, 2018 
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