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Village of Pittsford Board of Trustees Meeting 
October 12, 2021, 6:30 PM 

 
Tentative Agenda  
 
Board Member - Conflict of Interest Disclosure & Open Meeting Compliance Certification 

  
 Department Reports 

• Building Inspector Report 
• Department of Public Works Report 
• Village Attorney 
• Treasurer’s / Village Clerk Report 

 
Meeting Items 
1. 7:15 PM – Public Hearing, 44 North Main Street 
2. Gabions – 44 Rand Place 
3. Request for Crossing Guard at Monroe/Sutherland Intersection 
4. Discussion: Village Board Rules of Procedure 
5. Climate Smart Resolution 

 
 

Member Items 
 
1. Marijuana Legalization – Update 
2. Compost Scheduling Workshop 

 
Executive Session 
 

Next Scheduled Meeting –Regular Meeting October 26, 2021   *Subject to Change Without Notice   
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Village Attorney Report 



 

 

Treasurer’s/Village Clerk Report 



 

 

7:15 PM Public Hearing 

 

44 North Main Street 











NOTICE OF PUBLIC HEARING 

VILLAGE OF PITTSFORD 

 

 
Please take notice that a Public Hearing will be held before the Village of Pittsford Board of Trustees, at a 

meeting on Tuesday, October 12, 2021, at 7:00 PM at the Village Hall, 21 North Main Street, Pittsford, 

NY, to consider an application for a short-term business permit to be located at 44 N. Main Street by David 

Jewett to conduct outdoor sales of Christmas trees, wreaths, and crafts.  If the meeting is unable to be held 

due to the Coronavirus pandemic it will be held on Tuesday, October 12, 2021, at 7:15 PM per video 

conferencing link identified.  

 

Pursuant to the State Legislature Chapter 417 of the Laws of 2021 the Village Hall will be closed to the 

public during the Board of Trustees Meeting.  The Members of the Village Board will be present at 

Village Hall or participating from their respective homes for this public hearing via video conference. If a 

Board member is participating from home, that home will be closed to the public as well for the reasons 

stated above. 

The public will be able to participate in the public hearing via comments submitted through the video 

conferencing link identified on the Village website and Facebook page.  

 

  
      Village of Pittsford 

      Board of Trustees 

      Dorothea M. Ciccarelli, Secretary  

 
 

 



 

 

Gabions – 44 Rand Place 

 

 



 

 

Discussion: Village Board  

Rules of Procedure 

 

 



DRAFT RULES OF PROCEDURE

REGULAR MEETINGS
● The regular meetings of the Board of Trustees will be on the second and fourth Tuesday

of each month.
● The regular meetings will commence at 6:30 P.M. and be held in the boardroom at

village hall.

SPECIAL MEETINGS
● Special meetings of the Board of Trustees are all those Board meetings other than

regular meetings.
● A special meeting may be called by the Mayor or any Trustee upon notice to the entire

Board.
● Notice may be given to Board members by telephone, in person, email, or in writing at

least 72 hours in advance unless an emergency exists.

QUORUM
● A quorum of the Board of Trustees must be present to conduct business.
● A quorum of the five-member Board of Trustees is three members.

EXECUTIVE SESSIONS
● Executive sessions will be held in accordance with Public Officers Law § 105.
● All executive sessions will be entered into from a properly noticed and convened public

meeting.

AGENDA
● The agenda of every Board of Trustees meeting will be prepared by the Clerk at the

direction of the Mayor.
● The Mayor or any Trustee may have an item placed on the agenda on at least 24 hours’

notice.



● When possible, items for the agenda must be given to the Clerk by 4:00 P.M. the day
prior to the meeting.

● Items may be placed on the agenda at any time, including during the meeting by a
majority vote of the Board.

● The agenda will be prepared and emailed to Board members no later than 5:00 P.M. the
day before the meeting.

● If necessary, a supplemental agenda may be distributed at the beginning of the meeting.

VOTING
● Pursuant to Village Law, each member of the Board of Trustees has one vote. The

Mayor may vote on any matter, but must vote in case of a tie.
● A vote upon any question will be taken by “yes” and “no.”
● When taking votes, the Clerk must record in the minutes for each Trustee whether they

voted yes, voted no, abstained from voting, or were absent. Abstentions and absences
are not counted as votes. Abstentions and absences are neither positive nor negative
votes; they are simply no vote at all.

● For the purposes of determining whether a matter passed, the Clerk must tally the
number of “yes” votes.

● Unless otherwise specified by State law, a majority of the totally authorized voting power
of the Board must vote “yes” for any matter to pass.

MINUTES
● Minutes will be taken by the Clerk.
● Minutes must consist of a record of all motions, proposals, resolutions, and any other

matter formally voted upon and the vote thereon.
● Minutes must be taken at executive session of any vote taken and must consist of a

record of the final determination of the action, and the date and vote thereon.
● Minutes must include the following:
● The name of the Board;
● The date, place, and time of the meeting;
● Notation of whether a Board member is present or absent, and the Board member’s time

of arrival or time of departure if different from the time the meeting was called to order
and adjourned;

● The names and titles of other village officials and employees present and the
approximate number of attendees;

● A record of communications presented to the Board;
● A record of reports made by the Board or other village personnel;
● The time the meeting is adjourned; and
● Signature of Clerk or person who took the minutes if not the Clerk.



● Minutes must be approved by the Board at its next meeting and may be amended only
by a majority vote of the Board

ORDER OF BUSINESS
● Call to order;
● Roll call;
● Approval of previous meeting’s minutes;
● Report of officers and committees (list);
● Public comment period;
● Old business;
● New business;
● Appropriations;
● Auditing; and
● Adjournment.

GENERAL RULES OF PROCEDURE
● The Mayor presides at the meeting. In the Mayor’s absence, the Deputy Mayor presides.
● The presiding officer may debate, make motions, and take any other action that other

Board members may take.
● Board members are not required to rise but must be recognized by the presiding officer

before making motions and speaking.
● Motions require a second.
● A member, once recognized, may not be interrupted when speaking unless it is to call

him or her to order. If a member is called to order, they must cease speaking until the
question of order is determined. If the member is in order, he or she may proceed.

● A member may not be limited in the number of times he or she speaks on a question.
● Motions to close or limit debate require a two-thirds vote.

GUIDELINES FOR PUBLIC COMMENT
● The public will have opportunities to comment on specific agenda items when

they occur in the meeting and also on general matters at the end of the meeting.
● Speakers can comment once in each comment window if it is on a specific

agenda item. It is not a debate, a deposition, or a panel discussion.
● Speakers must step to the front of the room, if physically able. Alternatively, they

may provide comments from where they are seated.
● If an attendee is participating via web conference technology, such as Zoom, the

clerk will announce how attendees should signal that they wish to comment. This



may differ by platform, but is typically accomplished through the “Raise Hand”
feature.

● Speakers must give their name, address and organization. There shall be an
exemption for any category of people protected by NYS Law.

● Speakers must be recognized by the presiding officer. Speakers must limit their
remarks to three (3) minutes on a given topic.

● Speakers may not yield any remaining time they may have to another speaker.
● Board members may, with the permission of the Mayor, only interrupt a speaker

during their remarks for the purpose of clarification or information.
● Speakers must observe the commonly accepted rules of courtesy, decorum,

dignity, and good taste.
● Interested parties or their representatives may address the Board by written

communications to villageclerk@villageofpittsford.com. All written
communications will become part of the public record. At the sender’s request,
written communications will be read aloud by the clerk at the meeting and will
adhere to the 3 minute time limit.

● If printed materials or other media are provided by attendees during the meeting,
they must be submitted to the Village Board with optional distribution to audience
members. All materials will be part of the public record. Private distribution of
materials to audience members only is prohibited.

GUIDELINES FOR USE OF RECORDING
EQUIPMENT

● All members of the public and all public officials are allowed to tape or video record
public meetings.

● Recording is not allowed during executive sessions.
● The recording must be done in a manner which does not interfere with the meeting.
● The Mayor may make the determination that the recording is being done in an intrusive

manner, taking into consideration, but not limited to brightness of lights, distance from
the Board, size of the equipment, the amount of noise generated by the activity, and the
ability of the public to observe the meeting.

● If the Mayor determines that the recording is interfering with the meeting, the Mayor may
request the individual alter their behavior to eliminate the interference. If the Mayor’s
request is not complied with, the Mayor may have the individual removed from the
meeting room.

● The Board has the authority to adopt reasonable rules governing the use of cameras
and recording devices during open meetings and those rules must be written,
conspicuously posted, and provided to those in attendance upon request.

mailto:villageclerk@villageofpittsford.com


ADJOURNMENT
● Meetings must be adjourned by motion.

AMENDMENTS TO THE RULES OF PROCEDURE
● The foregoing procedures may be amended at any time by a majority vote of the Board.



 

 

Climate Smart Resolution 

 

 



 

Model Resolution 
 

Any city, town, village, or county government in New York State can take a stand by adopting the Climate Smart 
Communities pledge. Local governments may amend the preamble of the pledge below, but all ten points of the pledge 
must be adopted verbatim by the highest body of elected officials (e.g., town board or city council). The final resolution 
document must include a signature from the municipal clerk verifying the authenticity of the resolution and indicating 
the date of passage. Local governments should then designate a primary contact person to complete the online 
registration form and upload the resolution by following the steps at https://climatesmart.ny.gov/actions-
certification/getting-started/ . After the registration is reviewed, the community will be designated a Registered Climate 
Smart Community and be added to the online list. Join us! 
 
Board member________ moved and Board member ________ seconded that 
 
WHEREAS, the Village of Pittsford (hereinafter “local government”) believes that climate change poses a real and 
increasing threat to our local and global environments and is primarily due to the burning of fossil fuels; and  
 
WHEREAS, the effects of climate change will endanger our infrastructure, economy and livelihoods; harm our farms, 
orchards, and ecological communities, including native fish and wildlife populations; spread invasive species and exotic 
diseases; reduce drinking water supplies and recreational opportunities; and pose health threats to our citizens; and  
 
WHEREAS, we believe that our response to climate change provides us with an unprecedented opportunity to save 
money, and to build livable, energy-independent and secure communities, vibrant innovation economies, healthy and safe 
schools, and resilient infrastructures; and  
 
WHEREAS, we believe the scale of greenhouse gas (GHG) emissions reductions required for climate stabilization will 
require sustained and substantial efforts; and  
 
WHEREAS, we believe that even if emissions were dramatically reduced today, communities would still be required to 
adapt to the effects of climate change for decades to come,  
 
IT IS HEREBY RESOLVED that Village of Pittsford, in order to reduce greenhouse gas emissions and adapt to a 
changing climate, adopts the New York State Climate Smart Communities pledge, which comprises the following ten 
elements: 

1) Build a climate-smart community.  
2) Inventory emissions, set goals, and plan for climate action.  
3) Decrease energy use.  
4) Shift to clean, renewable energy.  
5) Use climate-smart materials management.  
6) Implement climate-smart land use.  
7) Enhance community resilience to climate change.  
8) Support a green innovation economy.  
9) Inform and inspire the public.  
10) Engage in an evolving process of climate action. 

https://climatesmart.ny.gov/actions-certification/getting-started/
https://climatesmart.ny.gov/actions-certification/getting-started/
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