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VILLAGE OF PITTSFORD 
SETTLED 1789     •     INCORPORATED 1827 

 
Schoen Place waterfront at sunrise 

 
VILLAGE OF PITTSFORD 

NOTICE OF PUBLIC HEARING 
 

A Public Hearing on an application seeking relief from variances to the Village of 
Pittsford Zoning Board of Appeals will be held on Monday, April 5, 2021 at 6:30 PM. A 
workshop meeting will be held at 6:00 PM. The application was made by Peter 
Kirchhausen, owner of the property located at 1 S. Main Street, for an area variance 
seeking relief from Village Code §168-7A1. to construct a 24sqft sign when 8sqft is the 
maximum permitted size of a sign on a secondary building façade. 
 
Due to public health and safety concerns related to COVID-19, the Village of Pittsford 
Planning and Zoning Board of Appeals will not be meeting in-person. In accordance with 
the Governor’s Executive Orders the Village of Pittsford Planning and Zoning Board of 
Appeals meeting will be held via videoconferencing, and a transcript will be provided at 
a later date. The public will have an opportunity to see and hear the meeting live and 
provide comments. Questions and comments before or during the meeting can be sent to 
mpacheco@villageofpittsford.com.  
 
The public can watch the live meeting online from the videoconferencing link made 
available on the Village of Pittsford’s website or Facebook page.   
https://www.villageofpittsford.com. 
 
PZBA Special Meeting 
Mon, Apr 5, 2021 6:00 PM - 8:00 PM (EDT) 
 
Please join my meeting from your computer, tablet or smartphone. 
https://global.gotomeeting.com/join/799890469 
 
You can also dial in using your phone. 
United States: +1 (872) 240-3212 
 
Access Code: 799-890-469 
Plans and other materials associated with the proposed application may be reviewed and 
downloaded via the Village of Pittsford website.   
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OCCUPANT
3 N MAIN ST
PITTSFORD, NY 14534-1309

OCCUPANT
2 MONROE AVE STE 1
PITTSFORD, NY 14534-1309

OCCUPANT
2 MONROE AVE STE 1A
PITTSFORD, NY 14534-1309

OCCUPANT
2 MONROE AVE STE 2
PITTSFORD, NY 14534-1309

OCCUPANT
2 MONROE AVE STE 3
PITTSFORD, NY 14534-1309

OCCUPANT
11 N MAIN ST
PITTSFORD, NY 14534-1309

OCCUPANT
4 N MAIN ST
PITTSFORD, NY 14534-1310

OCCUPANT
6 N MAIN ST
PITTSFORD, NY 14534-1310

OCCUPANT
8 N MAIN ST
PITTSFORD, NY 14534-1310

OCCUPANT
9 N MAIN ST
PITTSFORD, NY 14534-1384

TOWN OF PITTSFORD
11 S MAIN ST
PITTSFORD, NY 14534-1995

OCCUPANT
14 S MAIN ST
PITTSFORD, NY 14534-1910

RESIDENT
15 S MAIN ST APT 1
PITTSFORD, NY 14534-1948

RESIDENT
15 S MAIN ST APT 2
PITTSFORD, NY 14534-1948

OCCUPANT
15 S MAIN ST STE A
PITTSFORD, NY 14534-1948

OCCUPANT
15 S MAIN ST STE B
PITTSFORD, NY 14534-1948

OCCUPANT
15 S MAIN ST STE C
PITTSFORD, NY 14534-1948

OCCUPANT
19 S MAIN ST
PITTSFORD, NY 14534-1945

OCCUPANT
16 S MAIN ST STE 1
PITTSFORD, NY 14534-1942

OCCUPANT
16 S MAIN ST STE 2
PITTSFORD, NY 14534-1942

RESIDENT
17 CHURCH ST
PITTSFORD, NY 14534-2005

RESIDENT
10 LINCOLN AVE
PITTSFORD, NY 14534-1908

RESIDENT
16 LINCOLN AVE APT 1 
PITTSFORD, NY 14534-1949

RESIDENT
16 LINCOLN AVE APT 2 
PITTSFORD, NY 14534-1949

RESIDENT
16 LINCOLN AVE APT 3 
PITTSFORD, NY 14534-1949

RESIDENT
18 LINCOLN AVE
PITTSFORD, NY 14534-1908

RESIDENT
6 LINCOLN AVE
PITTSFORD, NY 14534-1908

RESIDENT
8 LINCOLN AVE
PITTSFORD, NY 14534-1908

OCCUPANT
1 N MAIN ST #1A 
PITTSFORD, NY 14534-1309

OCCUPANT
1 N MAIN ST #1B 
PITTSFORD, NY 14534-1309

PZBA 4/19/21 v.2 16



OCCUPANT
33 S MAIN ST
PITTSFORD, NY 14534-1987

OCCUPANT
28 S MAIN ST #1
PITTSFORD, NY 14534-1927

OCCUPANT
28 S MAIN ST #2
PITTSFORD, NY 14534-1927

OCCUPANT
28 S MAIN ST #3
PITTSFORD, NY 14534-1927

RESIDENT
30 S MAIN ST APT 6
PITTSFORD, NY 14534-1950

RESIDENT
30 S MAIN ST APT 7
PITTSFORD, NY 14534-1950

RESIDENT
30 S MAIN ST APT 8
PITTSFORD, NY 14534-1950

OCCUPANT
30 S MAIN ST #4
PITTSFORD, NY 14534-1950

OCCUPANT
30 S MAIN ST #5
PITTSFORD, NY 14534-1950

OCCUPANT
37 S MAIN ST
PITTSFORD, NY 14534-1925

OCCUPANT
41 S MAIN ST
PITTSFORD, NY 14534-1925

OCCUPANT
4 S MAIN ST STE 1
PITTSFORD, NY 14534-1943

OCCUPANT
4 S MAIN ST STE 2
PITTSFORD, NY 14534-1943

OCCUPANT
4 S MAIN ST STE 3
PITTSFORD, NY 14534-1943

OCCUPANT
4 S MAIN ST STE 4
PITTSFORD, NY 14534-1943

OCCUPANT
4 S MAIN ST STE 5
PITTSFORD, NY 14534-1943

OCCUPANT
4 S MAIN ST STE 6
PITTSFORD, NY 14534-1943

OCCUPANT
5 S MAIN ST
PITTSFORD, NY 14534-1909

RESIDENT
6 S MAIN ST APT A
PITTSFORD, NY 14534-1917

OCCUPANT
6 S MAIN ST STE 1
PITTSFORD, NY 14534-1917

OCCUPANT
16 S MAIN ST STE 3 
PITTSFORD, NY 14534-1942

OCCUPANT
16 S MAIN ST STE 4 
PITTSFORD, NY 14534-1942

OCCUPANT
16 S MAIN ST STE 5 
PITTSFORD, NY 14534-1942

OCCUPANT
18 S MAIN ST
PITTSFORD, NY 14534-1927

OCCUPANT
20 S MAIN ST
PITTSFORD, NY 14534-1927

OCCUPANT
23 S MAIN ST
PITTSFORD, NY 14534-1925

OCCUPANT
25 S MAIN ST
PITTSFORD, NY 14534-1944

RESIDENT
26 S MAIN ST UP
PITTSFORD, NY 14534-1927

OCCUPANT
26 S MAIN ST 
PITTSFORD, NY 14534-1927

OCCUPANT
27 S MAIN ST 
PITTSFORD, NY 14534-1925
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RESIDENT
21 MONROE AVE APT 3
PITTSFORD, NY 14534-1932

OCCUPANT
5 MONROE AVE
PITTSFORD, NY 14534-1932

PITTSFORD FIRE DISTRICT
8 MONROE AVE
PITTSFORD, NY 14534-1309

OCCUPANT
9 MONROE AVE
PITTSFORD, NY 14534-1932

OCCUPANT
10 STATE ST
PITTSFORD, NY 14534-2028

OCCUPANT
11 STATE ST STE 100
PITTSFORD, NY 14534-2051

OCCUPANT
11 STATE ST STE 200
PITTSFORD, NY 14534-2051

OCCUPANT
11 STATE ST STE 201
PITTSFORD, NY 14534-2051

OCCUPANT
11 STATE ST STE 202
PITTSFORD, NY 14534-2051

OCCUPANT
11 STATE ST STE 203
PITTSFORD, NY 14534-2051

OCCUPANT
11 STATE ST STE 204
PITTSFORD, NY 14534-2051

OCCUPANT
11 STATE ST STE 205
PITTSFORD, NY 14534-2051

OCCUPANT
11 STATE ST STE 206
PITTSFORD, NY 14534-2051

OCCUPANT
11 STATE ST
PITTSFORD, NY 14534-2051

OCCUPANT
5 STATE ST
PITTSFORD, NY 14534-2027

OCCUPANT
5 STATE ST
PITTSFORD, NY 14534-2027

OCCUPANT
7 STATE ST
PITTSFORD, NY 14534-2096

OCCUPANT
8 STATE ST
PITTSFORD, NY 14534-2028

RESIDENT
10 WASHINGTON AVE
PITTSFORD, NY 14534-1912

RESIDENT
6 WASHINGTON AVE
PITTSFORD, NY 14534-1912

OCCUPANT
6 S MAIN ST STE 2
PITTSFORD, NY 14534-1917

OCCUPANT
6 S MAIN ST STE 3
PITTSFORD, NY 14534-1917

OCCUPANT
6 S MAIN ST STE 4
PITTSFORD, NY 14534-1917

OCCUPANT
6 S MAIN ST STE 5
PITTSFORD, NY 14534-1917

OCCUPANT
9 S MAIN ST
PITTSFORD, NY 14534-1909

OCCUPANT
19 MONROE AVE
PITTSFORD, NY 14534-1932

HISTORIC PITTSFORD
18 MONROE AVE
PITTSFORD, NY 14534-1928

RESIDENT
20 MONROE AVE
PITTSFORD, NY 14534-1928

RESIDENT
21 MONROE AVE APT 1 
PITTSFORD, NY 14534-1932

RESIDENT
21 MONROE AVE APT 2 
PITTSFORD, NY 14534-1932
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RESIDENT
8 WASHINGTON AVE 
PITTSFORD, NY 14534-1912
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Minutes 
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VILLAGE OF PITTSFORD 
PLANNING AND ZONING BOARD OF APPEALS 

Regular Meeting: Monday, March 15, 2021 

PRESENT: 
Chairperson: Justin Vlietstra 
Members: Jo Anne Shannon 

David Marshall 
Susan Lhota 

Attorney: Mindy Zoghlin 
Rec. Sec.: Marina Pacheco 

Chairperson Vlietstra stated that pursuant to Governor Cuomo’s recent Executive Orders, this 
meeting is being conducted online in response to the state’s response to COVID-19. We are 
video conferencing instead of meeting in person. Meeting notice is posted on the Village 
website, which includes a link to this meeting, so any member of the public can participate in 
this meeting and observe the discussions. 

Motion by Chairperson Vlietstra, and seconded by Member Shannon, to call the regular 
meeting to order at 6:38 PM, noting that all five members of the PZBA are present.  
Vote: Shannon – yes; Vlietstra – yes; Lhota – yes; Leitgeb – yes; Marshall – yes. Motion 
carried. 

Conflict of Interest Disclosure: None of the Board Members had conflicts of interest to 
disclose. 

Chairperson Vlietstra explained that due to an administrative issue regarding the time-frames for 
notice of Public Hearings, the two applications scheduled for the meeting: Chandelier’s at 1 S. 
Main for a sign variance and 36 Monroe Avenue for a porch remodel, will be re-scheduled to 
April 5, 2021 at 6:30 PM.  

PROCEDURAL DISCUSSION 

Chairperson Vlietstra reviewed the timeline for the application process and noted key events that 
must take place. 19 days before meeting, notice of the meeting must be provided to Brighton 
Pittsford Post on a Wednesday so that it may be printed in the newspaper the following week on 
a Thursday. He explained the need for a 5-week time frame between meetings to allow for the 
Building Inspector to review applications for completeness and request any missing application 
materials.  Applications should be complete prior to submitting notice to the BP Post and this 
schedule would allow about 2 weeks for the building inspector to work with the applicant to 
complete their application.  Several Board members agree that the preliminary steps should be 
wrapped up at least a week before the meeting. 
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Chairperson Vlietstra stated that there may be cases where the review is not completed in the 
two-week timeframe. He requested suggestions from Board members on how to proceed in that 
circumstance. Attorney Zoghlin answered that it is improper and a waste of the Board’s time to 
open a Public Hearing and discuss an application that is substantively incomplete. Chairperson 
Vlietstra concluded that if applicants are unable to submit additional application materials in a 
timely manner then the application will not be placed on the agenda. Attorney Zoghlin also 
suggested for larger or complex applications to provide a formal notice of incomplete application 
setting forth the deficiencies. Member Lhota suggested putting forth the criteria initially, to 
which Attorney Zoghlin stated that criteria for application falls under the purview of the Building 
Inspector. 

Chairperson Vlietstra typically talks to the Building Inspector after his initial completeness 
review and lets him know if he sees anything missing from the application. The Building 
Inspector makes the final decision as to whether the application is ready for Board review.  The 
Board can ask for additional materials from the applicant and makes the final decision on 
whether it is complete enough for a vote.  Board members discussed this general process and 
found it reasonable. 

The Board discussed the possibility of providing the Building Inspector with a checklist to 
ensure completeness of applications.  

Member Leitgeb offered §210-30.4 D of Village Code regarding additional application 
requirements that the Board may ask for additional information deemed necessary for a complete 
and adequate review. Attorney Zoghlin confirmed that is the case and also stated that per Village 
Code §210-31.34 C refers to whether or not application requirements have been met and outlines 
that the Board does have the authority to waive or modify application requirements. 

Deputy Clerk Pacheco reviewed the meeting preparation checklist with the Board. Board 
Members asked several questions and provided suggestions to improve the checklist. 

MINUTES 

Motion by Chairperson Vlietstra, and seconded by Member Shannon, to approve the Special 
Workshop Meeting Minutes of January 11, 2021. 
Vote: Shannon – yes; Vlietstra – yes; Lhota – yes; Leitgeb – yes; Marshall – yes. Motion 
carried. 

Motion by Chairperson Vlietstra, and seconded by Member Lhota, to approve the Regular 
Meeting minutes of January 20, 2021. 
Vote: Shannon – yes; Vlietstra – yes; Lhota – yes; Leitgeb – yes; Marshall – yes. Motion 
carried. 
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Motion by Chairperson Vlietstra, and seconded by Member Leitgeb, to approve the Regular 
Meeting minutes and Resolutions 2021-1, 2021-2, 2021-3 and 2021-4 of February 22, 2021. 
Vote: Shannon – yes; Vlietstra – yes; Lhota – yes; Leitgeb – yes; Marshall – yes. Motion 
carried. 

Motion by Member Marshall, and seconded by Member Shannon to adjourn the meeting. 
Vote: Shannon – yes; Vlietstra – yes; Lhota – yes; Leitgeb – yes; Marshall – yes. Motion 
carried. 

_______________________________ 
Marina Pacheco, Recording Secretary 
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